











































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Printing

Q. How do I queue a number of files to print?
A. Create a batch file (QUEUE.BAT), which contains the following:
for $%f in (%1 %2 %3 %4) do spfmt %%f <print options>

This batch file allows you to queue up to four files at once. To increase the
number of files, simply add %5, %6, %7, and so on to the batch file.

To execute the batch file, type the following at the DOS prompt:
QUEUE <filel> <file2> <file 3> <filed>

Q. I set up a table on the screen, but when it prints, the columns are not
lined up.

A. You probably used spaces to create your columns instead of tabs. Unless
you are printing in a fixed-width typeface, the fixed-width screen
characters will not accurately show the correct widths of your printed doc-
ument. When setting up tables to print in proportionally spaced fonts,
always press the Tab key to move from one column to the next. This will
keep your columns aligned regardless of the font your printer is using.

Even if you are printing your document in a proportionally spaced font,
you might still want to print your tables in a fixed-width font (assuming
your printer can output both types of typefaces). To do this, you can select
the text of your table as a block, and then choose Typestyle/Font. Sprint
displays a menu of the fonts your printer can use. Choose a fixed-width one
from that list (it might be called Courier, Elite, Pica, or something else).

Q. My printer manual says I have all sorts of special symbols in its char-
acter sets. How do I print them from Sprint?

A. You need to use the Char command. This command sends a decimal
ASCII code to your printer, which in turn prints the character represented
by that decimal code in your printer’s font. In order to use the Char com-
mand, you need to know the decimal code for the character you want to
print (only your printer manual can tell you that). When you know the
code (it will be between 32 and 255), type the number, select it as a block,
choose Style/Other Format, type Char, and then press R for Region at the
prompt. When this document prints, the special character prints where you
inserted the Char command.

A more “techie” way to embed the decimal code into your Sprint document
is to press Shift-Alt while you type the decimal number (32 or greater) from
the numeric keypad. When you release the keys, the character will be
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embedded at the cursor position. If your computer has a character defined
for that number, it will appear (but that character will probably not
correspond to the look of the character in the printer’s character set).

Rulers

Q. How can I change the default ruler?

A. Create a glossary entry that contains a modified ruler. Save the glossary
under the name AUTOEXEC. Each time you open a new file, Sprint will
use the modified ruler.

Q. The manual says I can change the ruler by just typing on it, but when I
do that, Sprint beeps at me.

A. You first need to put your ruler into an “editable” state. You do this by
pressing Al-A or choosing Layout/Ruler/Edit on Screen. When you do this,
your cursor jumps to the ruler above it (if it’s not already on it), the ruler
becomes highlighted, and you can type on the ruler to change its settings.

Q. When I type, the words go right off the edge of the screen. I thought
Sprint was supposed to automatically wordwrap?

A. It does, but you have to tell Sprint at what point to wrap the line.
Normally, you do this with a ruler. You probably deleted the ruler from
your file that Sprint automatically put there. Insert a ruler at the top of your
file by choosing the Layout/Ruler/Insert command (or by pressing Alt-R).

Or, you may have toggled Customize/Options/Codes to On and started
typing. Sprint won’t wrap lines with codes displayed, so toggle Codes Off
to wrap lines.

Indexing

Q. When I index a word in my file, the word doesn’t appear in the docu-
ment anymore.

A. You chose Reference Word instead of Word from the Index menu. The
Reference Word command indexes the word without printing it in the text.

Q. When I index a word in my file, the word appears in my document
twice.

A. You chose Word instead of Reference Word. See the previous question.
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Q. I've changed my mind about indexing a certain word. How do I un-
index it?

A. You have to delete the usually hidden control codes surrounding the
indexed word. Press Alt-Z to display the codes. Now you can delete the "D
(which precedes the index item) and the AN (which goes after it) just as you
would any other character.

You don’t have to do this to undo a typestyle change, however. In that case,
you need only select the text and choose Normal from the Typestyle menu.

Recovering from Mistakes

Q. My cat just walked across the keyboard and made a mess out of my doc-
ument. How can I get back my original?

A. You can choose File/Revert to Saved. This command discards the
version on the screen and loads the last-saved version of the file from disk.
Using this method, you will recover the version that existed the last time
you chose File/Save (or pressed Ctrl-F2).

Q. When I paste from the Clipboard, sometimes the text pasted is only the
last thing I cut and sometimes it’s the last several things I cut. Why the
difference?

A. You're inadvertently using the append feature of Sprint’s Clipboard.
When you make repeated cuts without moving the cursor (using, for example,
Ctrl-Y several times in a row to delete one line after another), Sprint takes the
last item cut and tacks it onto the end of what’s currently in the Clipboard.
If you move the cursor between cuts, however, Sprint keeps replacing
what’s in the Clipboard with the most recent cut.

Error Messages

Q. I get an error message “Variable Not Found” when I try to print, but I
don’t have any variables in my document.

A. You probably tried to define a tag with one of the words reserved for
variables (like page or month).

Q. Sprint keeps running out of memory when it tries to print my doc-
ument.

A. You must have a document with a lot of formatting commands. Running
out of memory should be a rare occurrence; each of the Sprint manuals was
printed with Sprint—without running out of memory. Nonetheless, if you
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do run out of memory, try to free up some extra memory by looking for
unnecessary control codes in your file. Because the codes are invisible until
you press Alt-Z, they can pile up sometimes without your knowing it. Look
especially for typestyle codes with nothing between them, like ABABAN*N
and the like. Another way of freeing up memory is to make your document
less complicated by removing redundant or nested commands.

Q. I keep getting an error message saying “Unknown command.” What am
I doing wrong?

A. It's possible you have a stray @-sign in your document that’s not
followed by a space, a number, or a symbol. If you do, Sprint tries to

interpret that @-sign as a special command. If you need to put an @-sign
right before a letter character, you have to use two @-signs in a row (that is,

type @e).

Searching

Q. When I use the Search-Replace commands, Sprint finds almost every
word instead of just the text I entered.

A. You probably have entered a wildcard in your search text with the Use
Wildcards command set to Yes. When this command is set to yes, Sprint
matches the asterisk (*) with any group of characters, the question mark (?)
with any one character, and the space character with any whitespace
(including tabs). Sprint also considers brackets (] and [) as enclosing a set of
matchable characters. If you want to use these characters as normal text,
you either have to precede each of them with a backslash (\) or set Use
Wildcards to No.

Q. Sometimes searching using the F7 key is case-sensitive and sometimes
it'’s not. Why the difference?

A. The F7 search key is a shortcut to choosing Find from the Search-Replace
menu, using the menu settings as they stand when you press F7. If you use the
F7 shortcut, change the settings in the Search-Replace menu, and then use
F7 again, the two F searches will operate under different settings.
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Working with ASCII (Plain Text)
Files

If you plan to use only Sprint to create, edit, and print files, and don’t
intend to share files with anyone else who uses another word processor,
you don’t need to read this section.

But please read on, however, if you plan to do one of the following:

m write computer programs
m edit your Sprint files with SideKick or some other ASCII text editor
m send your files over a modem

Note: If you will be sharing files with someone who uses WordPerfect,
Microsoft Word, MultiMate, or WordStar, please see Appendix C.

Note to two-floppy system users: You must have your Program A Disk in
Drive A in order to use any of the commands on the Customize/ASCII File
Handling menu.

Translating Files

There may be times when you (or someone else) will need to use an ASCII
text editor (for example, SideKick) to edit files created with Sprint. Or, just
the opposite: You may want to use Sprint to edit files created with a
different word processor.

Sprint’s Translate command on the File menu displays the Translate menu
(Figure E.1), which allows you to change Sprint files to ASCII (plain text)
files that any word processor can understand, or take another word
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processor’s files and read them into Sprint. Every word processor has
special internal methods for creating and saving files, and these ways of
doing things are not necessarily compatible.

thing that tells you where you are on the screen.< Translat
<
While we're on the subject of the cursor, practice moving it ‘ gxport l
around on the screen. On the right side of your keyboard is an

important set of keys called the numeric keypad. The keys are set

up in the same pattern as a 10-key adding machine, but they

provide more functions. There are four keys with arrows on them,

pointing left, right, up, and down. As you might guess, these

keys move the cursor in the direction they indicate. Try them.

You should see the cursor moving back and forth and up and down

on your screen. (If you're getting a series of numbers, it means

your @k[Num Lock] key is on; to turn it off again, just press

it.) Notice that when you press the and |m keys, the

text scrolls up and down on your screen--as if it were actually a

big pTece of paper on a scroll. If you've made a mistake some-

where that you want to correct, use the arrow keys to move to

that spot in your text. You can delete characters with the

@K[Backspace] key (to delete characters to the left of the

cursor) or the @K[Del] key (to delete characters directly above

the cursor).<

<

We'll be talking about some of the other keys on the numeric

keypad shortly; for now, let's take a look at Sprint's menus--the
real gateway to all its powerful functions.<
G:\TEST\CHIL.SPR

Figure E.1: The Translate Menu

There are also several settings on the Customize/Ascii File Handling menu
that pertain to ASCII files. First we’ll discuss the Import/Export pro-
cedures, then we’ll go on to talk about the settings that deal with ASCII
files.

Note: When you open a new file in Sprint that you intend to edit later with
an ASCII editor, be sure to delete the ruler line before saving the file; your
text editor won’t understand the control codes in the ruler.

Importing an ASCII File

Let’s say you want to take a file you created with Borland’s SideKick and
edit it in Sprint. The SideKick Notepad, like other ASCII text editors, puts
hard return characters at the end of every line; Sprint does not. In order for
your text to automatically “wrap” at the right margin, you need to get rid
of those hard returns. First choose Customize/ASCII File Handling and
toggle Wrap Long Lines to Yes. Sprint will ask you at what character to
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wrap lines (65 is the default). Press Enter to accept 65 or enter another
number. Next, choose Translate/Import from the File menu. This displays
the Import From menu (see Figure E.2 below), a list of possible origins of
the file you want to import to Sprint.

thing that tells you where you are on the screen.< —Translat

< Import From——— [T
While we're on the subject of the cursor, m Export
around on the screen. On the right side o splayWrite D

important set of keys called the numeric | Microsoft Word

up in the same pattern as a 10-key adding| MultiMate

provide more functions. There are four ke| MultiMate Advantage
pointing left, right, up, and down. As yo| Wang (IWP)

keys move the cursor in the direction the| WordPerfect 4.2

You should.see the cursor moving back and{ WordStar

on your screen. (If you're getting a seri| WordStar 2000

your @k[Num Lock] key is on; to turn it o
it.) Notice that when you press the [} an| SKPLUS Outlook
text scrolls up and down on your screen--
big piece of paper on a scroll. If you've made a mistake some-
where that you want to correct, use the arrow keys to move to
-that spot in your text. You can delete characters with the
@K[Backspace] key (to delete characters to the left of the
cursor) or the @K[Del] key (to delete characters directly above
the cursor).<

<

We'll be talking about some of the other keys on the numeric

keypad shortly; for now, let's take a look at Sprint's menus--the
real gateway to all its powerful functions.<
G:\TEST\CHI1.SPR

5:19p Ln.216 of 458 Colg

Figure E.2: The Import From Menu

Choose ASCII File. At the prompt, enter the file name you want to read into
Sprint. Sprint then asks you

Enter the minimum line length to wrap: 50

The default value of 50 means Sprint will reformat (that is, convert hard
returns to soft) all lines in the file that are 50 characters or longer. If the lines
in the file you are importing are generally shorter—say, 35—you can enter
35, and Sprint will wrap all lines that are 35 characters or longer.

Sprint converts the hard returns to soft returns only if the hard return is at
or beyond the line-length setting and only if the line following it doesn’t
start with whitespace (another hard return, a tab, or a space character). That
way, Sprint knows where the true end of a paragraph is (which must retain
a hard return); it also allows you to preserve the formatting of most tables.

Note: Be careful not to set your wrap margin at too low a number; if you
do, you may format some lines in your file incorrectly. For example, if there
are lines in your file that are particularly long (this is common in files

Appendix E, Working with ASCII (Plain Text) Files 345



containing computer programs), you may not want Sprint to wrap those
lines.

When you press Enter, Sprint will convert the file, then load and display the
converted file, ready for editing. Note that the original file with the hard
returns is still on your disk, but the one in Sprint’s backup file is the
converted one. If you want to keep the original file, and save the one you've
just converted, choose Write As from the File menu to save the converted
file to a file with a new name. Sprint will save the file under the new file
name you specify. If you don’t want to keep the original file, you can just
choose Save and write over the original. -

Exporting a Sprint File

Now, say you want to edit a Sprint file in the SideKick Notepad. In this
case, you've got the opposite problem; because Sprint does not use hard
returns to end lines (only paragraphs), when you load the Sprint file into
the Notepad (or whatever text editor you're using), each paragraph will
consist of one long line that goes off the right side of the screen. You could,
of course, reformat the text in SideKick, but there’s an easier way: choose
Export, then choose ASCII File from the Export To menu that Sprint
displays (Figure E.3).
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thing that tells you where you are on the screen.< l—'{ranslat
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important set of keys called the numeric | DisplayWrite 4 (DCA RFT,

up in the same pattern as a 10-key adding| Microsoft Word
provide more functions. There are four ke| MultiMate

pointing left, right, up, and down. As yo| MultiMate Advantage
keys move the cursor in the direction the| Wang (IWP)

You should see the cursor moving back and| WordPerfect 4.2

on your screen. (If you're getting a seri| WordStar

your @k[Num Lock] key is on; to turn it o WordStar 2000

it.) Notice that when you press the an
text scrolls up and down on your screen--as if it were actually a
big pTece of paper on a scroll. If you've made a mistake some-
where that you want to correct, use the arrow keys to move to
that spot in your text. You can delete characters with the
@K[Backspace] key (to delete characters to the left of the
cursor) or the @K[Del] key (to delete characters directly above
the cursor).<

<

We'1l be talking about some of the other keys on the numeric
keypad shortly; for now, let's take a look at Sprint's menus--the
real gateway to all its powerful functions.<
G:\TEST\CH11.SPR

5:19p Ln.216 of 458 Cold

Figure E.3: The Export To Menu

Sprint asks you for a file name to export. It then creates an ASCII file that is
identical to the original Sprint file, but each line will end with a hard return
character. The file will have the same “first name” as the original, but will
have the extension .ASC. For instance, if you want to export a file called
EDIT.SPR, Sprint will create an ASCII file called EDIT.ASC. Your original
file will remain untouched.

Editing an ASCII File with Sprint

You may want to edit an ASCII file with Sprint that you will later want to
use with a different program; in this case, you would use the Customize/
ASCII File Handling menu (Figure E.4).
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is an ASCII file. This is an ASCII file. This is an ASCII fil Sprint:
This is an ASCII file. This is an ASCII file. This is an ASCI| File Alt-F
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an ASCII file. This is an ASCII file. This is an ASCII file. | Insert  Alt-I
is an ASCII file. This is an ASCII file. This is an ASCII fil| Typestyle Alt-T
This is an ASCII file. This is an ASCII file. This is an ASCI| Style Alt-S
file. This is an ASCII file. This is an ASCII file. This is a] Layout  Alt-L
ASCII file. This is an ASCII file. This is an ASCII file. Thi |———mm—————
an ASCII file. This is an ASCII file. This is an ASCII file. | Print Alt-P
is an ASCII file. This is an ASCII file. This is an ASCII fil| Window Alt-W
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Colors

Screen

an ASCII file. This is an ASCII file. Th Quit A1t-Q
is an ASCII file. This is an ASCII file.

This is an ASCII fi—Ascii File Handling— [SENEECEUCIRLT]
file. This is an AS Menu Shortcuts Y
ASCII file. This is} Auto-Indent OFF is

an ASCII file. This| Wrap Long Lines NO |Options is
is an ASCII file. T
This is an ASCII file. <

Ln.37 of 38 Colk]

G:\TEST\ASCII.SPR 5:21pm

Figure E.4: The ASCII File Handling Menu

For instance, suppose you are creating a file that you will later pass on to
someone who is using SideKick, which is a plain ASCII text editor. You
don’t want to introduce any codes into the file that SideKick might
misinterpret. An example of such a code is the Sprint ruler line. To see what
we mean, choose Codes from the Customize/Screen menu and toggle to
Yes (or press Alt-Z). As you can see, the ruler begins with a Cirl-K (*K)
character and contains some other information that SideKick wouldn’t
understand.

The other issue is that ASCII text editors require that lines end with a
“hard” return. Sprint lines end with soft returns.

In order to edit your file without a ruler line, you will want to change the
three settings on the Customize/Ascii File Handling menu: Tab Expansion,
Wrap Long Lines, and possibly Auto-Indent. You can also have Sprint
automatically suppress rulers; see the next section.

Note: If you want to enter Sprint formatting commands in your ASCII files,
you will need to use the @-sign method; see the “Formatting ASCII Files”
section for instructions.-
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Suppressing the Ruler Line

If you will be working exclusively with pure ASCII files (for example, if
you're writing computer programs), you can have Sprint automatically
suppress rulers each time you use it.

To do so, move your cursor to a blank place in any file. Press F3 to turn
block select mode on, but don’t move the cursor. Now choose Utilities/
Glossary/Define. When Sprint prompts for a name, type AUTOEXEC. Sprint
then asks if you want to save this item to STANDARD.SPG,; press Y for Yes.

Now, each time you start Sprint, it will ask
Use your default settings?

Press Y to answer Yes whenever you want to open a blank file with no ruler
line.

Tab Expansion

The Tab Expansion setting determines tab stops for a file that has no rulers.
(Although you could use this to set tabs even if you are using a ruler that
has no tabs set on it, we recommend that you set tabs on the ruler itself. The
reason is that tabs set with Tab Expansion don’t show up on the ruler, and
so are easy to forget.) The default is five spaces; that is, each time you press
the Tab key, the cursor will move five spaces to the right. This is exactly the
same as a ruler with a single T at column 5. To change the default, choose
Tab Expansion and press Enter. Sprint will ask you

Number of spaces to show tabs as:
Type in a number for the size of your tabs and press Enter.

If your file has a ruler in it, Sprint will encourage you with a message to use
the ruler instead of the command to set tabs. If you're bent on setting tabs
with the Tab Expansion command, you should delete the ruler first. A ruler
tab causes the Tab Expansion command to be ignored.

Caution: Be aware that when you change the Tab Expansion setting, you
affect the display of 4ll files that have tabs based on ASCII tab size. In other
words, if you have a file in which the original tab setting was 5, then
change it to 10, the tab settings will be automatically changed in the file. For
example, most programs, such as the DOS TYPE command, expect the tab
interval to be 5 characters wide. If you change tab size to 10, and then TYPE
a file that contains tabs, the screen will display incorrectly formatted
(although readable) output.
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Auto-Indent

Auto-Indent allows you to automatically indent lines of text according to
how you have indented the first line in the paragraph. Since, in an ASCII
file, you won'’t be using rulers, this is the easiest way to indent your text. It
also comes in very handy for formatting computer programs you may
write with Sprint.

By default, Auto-Indent mode is Off; you can toggle it to On by choosing
Auto-Indent, then pressing Enter.

For example, to indent your text three spaces, space over the three spaces,
then start typing. Sprint will automatically indent the lines of text that
follow three spaces, until you press Enter.

You'll also like this feature if you write computer programs, since it will
allow you to easily indent lines of code.

Wrap Long Lines

Use this command to set the line length for your file, without having to use
a ruler. You enter a column number for the right margin (default is 65);
Sprint will wrap your lines at 65 characters, putting a hard return character
at the end of each line. If you don’t use this feature, and you don’t have a
ruler in your file, your lines won’t wrap at all, but will scroll off the right
side of the screen.

To set the right margin, choose Wrap Long Lines, then enter a number for
the right margin. Sprint will automatically wrap your lines at the column
number you specify and will put a hard return character at the end of each
line.

If you edit a paragraph after Sprint has wrapped the line, the line breaks
might end up too long or too short. Press Ctri-B to reformat the paragraph
(adjust the wordwrap).

Formatting ASCII Files

When you want to create straight ASCII files (with Sprint, or any other
editor) that you can format and print with Sprint’s formatter, you should
use @-sign commands instead of the commands listed on Sprint’s pop-up
menus. As mentioned in Chapter 5, @-sign commands are the ASCII
equivalents of menu-chosen commands. For every command on a Sprint
menu, there is an equivalent @-sign command that performs the identical
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function. Unlike commands listed on Sprint’s menus, @-sign commands
don’t insert control codes in your file, which means you can telecommun-
icate your files, complete with formatting commands, through a modem, or
create them with other word-processing programs and still print them with
the Sprint formatter.

Note: For complete information about @-sign commands discussed in this
chapter, see Chapter 3 of the Reference Guide.

@-Sign Commands

@-sign commands have the same printed effect as menu-chosen formatting
commands but have a different effect on your screen text. This section
explains the differences between the two methods, and explains the @-sign
approach in detail. This approach is important for users wanting to create
straight ASCII files, while desiring to retain Sprint’s formatting functions in
these files.

Let’s say that you create files for distribution over a communications
network, like MCI or CompuServe. Although Sprint files are ASCII files,
some or all of the format control codes used in Sprint files could be
misinterpreted by the communications program. But if you are sending the
files to other Sprint users, you'll want to be able to include formatting com-
mands. You know from Chapter 8, “Basic Formatting,” that if you choose
formatting commands from Sprint’s menus, the editor inserts control codes
to change the attribute of your commands or text on the screen and to tell
the formatter what to do when it sees the text to be affected by your com-
mands. If you strip out these control codes, the person receiving your file
will get an unformatted version, which is probably not what you want to
happen. Here’s where @-sign commands come into play. You type these
commands from the keyboard as straight ASCII text—there are no control
codes in @-sign commands. If you use this method to format files for tele-
communicating, the recipient can still format and print your file, and get
the printed results you originally specified.

Suppose someone you know doesn’t use Sprint, but is going to give you
some files that you will then print with Sprint. That person could use @-sign
commands in the file. Or maybe you want to create text with SideKick’s
Notepad (or some other ASCII editor) that you will later print with Sprint.
@-sign commands are the only way you can insert formatting instructions
in the notepad /ASCII editor.

Again, see the Reference Guide for information on how to use @-sign com-
mands.
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Printing ASCII Files

In this section, we describe how to print ASCII files—that is, files that do
not contain formatter commands, or any files that you don’t want Sprint to
format in the usual way. This includes computer programs and other non-
Sprint documents.

Unformatted Printing

Sprint will normally format your document before printing it (that is, it will
interpret all formatter commands and fit the document into the defined—or
default—page format). If you have a file that you don’t want formatted
(like a program listing), you must tell Sprint not to format. Otherwise, it
will try to format the file.

To print a file without formatting, choose Formatted Print from the
Advanced Options menu and press Enter to toggle to No.

If you want to change other print parameters, do so now. To start printing,
choose Go from the Print menu and press Enter.

DOS command-line method:
SPFMT -plain FILENAME

Your file will be paginated and each page will have a header consisting of
the name of the document, the date and time printed, and the page number.
The formatter will not recognize formatter commands, open/close
delimiters (for example, the boldface delimiters will be printed as *B and
AN'), or ruler lines (they will printed as ~K). The formatter will recognize
tabs and form feeds.

Wordwrapping an ASCII Document

In ASCII documents, every line ends with a hard return character. The for-
matter normally thinks that a return signals the end of a paragraph. You
can override this by toggling Wordwrap ASCII Files (on the Print/
Advanced Options menu) to Yes. This tells Sprint to wrap all lines, even
those that end with hard returns, unless the return is followed by another
return, space, or tab.

DOS command-line method:
SPFMT -f FILENAME
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Changing the Size of Tabs

If you haven’t set any tab positions in your document, you can specify the
size of the tab character (I) at print time. If you don’t set the size, the for-
matter will use the tab size set by choosing Tab Expansion from the
Customize/ASCII File Handling menu.

DOS command-line method:
SPFMT -t=N FILENAME

where N is the size of the tab character. (All tabs will be the same size.)
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Glossary of Terms

@-sign command: Alternative method of entering Sprint formatting com-
mands (vs. the menu system) using an @-sign and text enclosed within
delimiters; for example, @chapter (The Chapter Title). Normally, you should
only use the @-sign method when you are working with ASCII files, or
when you are creating macros to be included in the STANDARD.FMT file.

active file: When you have opened multiple files, the file that contains the
cursor.

active window: When there are multiple windows on your screen, the
window that contains the cursor.

argument: Information used by a Sprint command. For example, in GROUP,
SPREAD 1, SPREAD 1 is a parameter of the GROUP command; it tells the Sprint
formatter to put one line space between paragraphs in a grouped format.

ASCII file: A file containing only characters, numbers, and certain control
characters that are universally understood (for example, a file created with
Borland’s SideKick Notepad). Also, all lines in pure ASCII files end with a
hard return. Sprint can convert ASCII files to Sprint format and vice versa
via the File/Translate menu. Special features for use with ASCII files are
contained on the Customize/ASCII File Handling menu.

attribute: 1) On the computer screen, the color or monochrome mode in
which characters are displayed. For example, on a color monitor, the color
red is an attribute. On a monochrome screen, underlining is an attribute. 2)
an argument used by Sprint format macros.

autosave: Sprint feature that automatically saves your file to disk in the
backup file (SP.SWP) whenever you stop typing for three seconds or more.
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background save: See autosave.

backup file: File in which Sprint saves all open files in your editing session.
Whenever you stop typing for three seconds or more, Sprint saves your
work in the backup file (SP.SWP). If there should be a power failure or
system “crash,” Sprint will recover any open files.

block: A chunk of text (one character or more) on your screen that you can
manipulate (copy, move, change typeface, change format, etc.) with the
Sprint editor. See also select a block.

Clipboard: Temporary storage area in your computer’s memory (RAM) in
which Sprint stores blocks you have moved or text you have deleted. You
can retrieve text in the Clipboard by choosing Insert-Paste from the Edit
menu, or by pressing F6.

close a file: Remove a file from the backup file and from the screen. When
you close a file to which you have made changes since the last time you
saved it to disk, Sprint asks you if you want to save the changes before
closing the file.

close a window: Remove a window from Sprint’s screen. When you close a
window, you are not closing any open files; they are still available and can
be accessed when you choose File/Pick from List.

Column mode: Block selection mode (turned on when you choose Edit/
Block Select/Column Mode) in which you select columns of text (rather
than lines) for block operations.

command line: See DOS command line.

control character: Special character used by Sprint to indicate different
typefaces and formatting commands. Unless you have set Customize/
Screen/Codes to On, you cannot see these characters; Sprint displays
different typefaces and formats in a different attribute on your screen. With
Codes On, the characters are letters preceded by a caret symbol——for
example, B for boldface.

cross-reference: See fag.

current directory: The directory in which you are currently working.
current file: See active file.

current window: See active window.

Data Disk: On a floppy-disk system, the floppy disk on which you save the
files you create with Sprint.

delimiters: One of six possible pairs of characters used to enclose the text to
be affected by a command. See @-sign command.
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directory: A section of your disk (usually a hard disk, although it is
possible to create directories on a floppy disk) in which you store similar
files. You create directories with the DOS MD command. For example, you
might create a directory called SPRINT to store all your Sprint files. See
Appendix A,”A DOS Primer,” for information about directories.

discretionary hyphen: A soft hyphen, inserted by Sprint only if needed to
break a word across lines. Contrast with hard hyphen.

DOS: Computer operating system required to run Sprint.

DOS command line: The line, preceded by a prompt (usually C:> or C> for
a hard disk, A:> or B:> for a floppy disk), on which you enter commands to
DOS. For example, to start Sprint, you type sp followed by Enter on the DOS
command line.

editor: The part of Sprint that you use to create files, enter commands, and
edit your text. When you type SP to start Sprint, what you see on your
screen—the menus, windows, and text—is the Sprint editor. You enter for-
matting commands with the editor, but don’t see the results of the com-
mands until you invoke the formatter to print your files.

export a file: To convert (using the File/Translate menu) a file created with
Sprint into a format understood by another word processor.

extension: An optional 1 to 3 character extension to a file name; a period
separates the file name from the extension. Sprint automatically adds the
extension .SPR to any files you create if you don’t specify an extension.
Examples: NOTE.SPR, DOC.TXT (SPR and TXT are extensions).

field: A category of information or values. Fields are enclosed by delimiters
and set apart by separators.

file name extension: See extension.

fixed-width font: A type font in which all printed characters are of the
same horizontal size. Contrast with proportional-width font.

FMT file: File that contains special instructions used by the Sprint formatter
to format and print your files. Aside from the default FMT file,
STANDARD.FMT, you can create your own .FMT files, which you then
access via the Layout/Document-Wide/Style Sheet command.

font: A style of printed type. You can choose the default font for printing
your Sprint documents when you run the the SP-SETUP program. You can
also choose alternate fonts from the Typestyle/Font menu. The fonts
available to you depend on the particular printer you are using.

Appendix F, Glossary of Terms 357



footer: Text that is printed at the bottom of a page. By default, Sprint prints
the page number on each page. You can change the footer text via the
Layout/Footer menu.

format: The way your text appears when it is printed. Sprint provides a
number of predefined formats that you invoke via formatting commands. For
example, you can format lists in various ways by choosing commands from
the Style/Lists menu.

formatter: The part of Sprint that formats and prints your documents. You
invoke the formatter via the Print menu, or from the DOS command line by
typing SPFMI. You use the Sprint editor to enter formatting commands that will
later be interpreted by the formatter.

formatting command: Command that tells the formatter how to arrange and
print your text. Most formatting commands are contained on the Layout
and Style menus, with a few on the Insert menu. You enter these com-
mands while in the editor, but don’t see the results until your file is printed.

function keys: The keys labeled F1 through F10 on the grey keypad on the
left side of your keyboard. On some keyboards, the keys are labeled F1
through FI12 and are at the top of the keyboard. By default, Sprint assigns
special functions to these keys. (See the Quick Reference Card for a com-
plete listing.)

Glossary: Sprint utility (accessed via the Utilities/Glossary menu) that
allows you to assign commonly-used keystrokes to abbreviations that you
can recall or assign to a single key.

hanging indent: Format in which the first word of a paragraph is printed to
the left of subsequent lines.

hard hyphen: Hyphen you insert by pressing the hyphen key. Contrast
with discretionary hyphen.

hard return: A “forced” return inserted when you press the Enter key; hard
returns are indicated by a left arrowhead on your screen. By default, Sprint
will not fill lines that end with hard returns unless you choose Customize/
ASCII File Handling and toggle Wrap Long Lines On. Contrast with soft
return.

hard space: See non-breaking space.

header: Text that is printed at the top of the page. You specify text for the
top of the page via the Layout/Header menu.

highlight a block: See select a block.

import a file: To convert into Sprint format (using the File/Translate menu)
a file created with another word processor.
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Insert mode: Typing mode in which the characters you type are inserted
into existing text without erasing anything. By default, Sprint is in insert
mode. You can change this default via the Customize/Options/Insert
Mode menu, and toggle between Insert and Overwrite modes by pressing
Ins. Contrast with Overwrite mode.

justify: To align text at the left, right, both, or neither margin. You change
the way Sprint justifies text via the Layout/Ruler/Justification menu.

kern: For proportional-width fonts, to tighten the space between characters.
Sprint automatically kerns many character pairs, but you can use the KERN
command to make your own fine adjustments.

logged directory: See current directory.

macro: A sequence of keystrokes and/or commands that are executed auto-
matically. Sprint has a number of built-in macros, and you can create your
own. Macros can be created, loaded, and executed via the Utilities/Macro
menu. See also glossary, and refer to “Programming Sprint” in the Advanced
User’s Guide for details.

mark a block: See select a block.
monochrome monitor: Computer monitor that does not display in color.

nest: To include one command inside another. For example, within the text
affected by a Numbered command, you can nest a Figure command.

non-breaking space: A space that Sprint will not stretch when it wraps a
line; you insert this kind of space via the Insert/Non-Breaking Space menu.
(Sprint stretches spaces you have entered by pressing the space bar when it
formats a paragraph of text.)

open file: Any file you have loaded into the Sprint editor using the File/
New or File/Open command, that you have not explicitly closed. All open
files are kept in Sprint’s backup file until you close them, and can be accessed
with the File/Pick from List command.

orphan: See widow.

outdent: Format in which some text is printed to the left of the main body
of text.

outfile: The intermediate file into which SprintMerge puts your merged
records prior to printing. The default outfile is SPM.O$$.

Overwrite mode: Typing mode in which the characters you type write over
and erase existing characters. Contrast with insert mode.

paragraph mark: Character inserted by the Sprint editor when you press
Enter (a hard return).
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path: The sequence of directories/subdirectories leading to a file. You can
enter the full path name in response to a Sprint prompt for a file name. For
example, C:\BORLAND\SPRINT\MYTEXT.SPR is the path name for a file called
MYTEXT. SPR in a subdirectory called SPRINT.

PostScript: Page description language used by certain laser printers (such
as the Apple LaserWriter) and typesetters. If your printer does not
understand PostScript, you shouldn’t try to use the items on the Style/
Graphics menu.

proportional-width font: A type font in which the horizontal size of
characters varies. Contrast with fixed-width font.

ragged: Text that is not aligned at a margin. Contrast with justify.
record: A set of information that comprises all the values on a single entry.

recover program: Program used by Sprint to recover your backup file if your
computer system “crashes” or loses power while you are working with
Sprint.

save a file: Store a file to your floppy or hard disk. Contrast with close a file.

select: To mark a block of text (with either F3 or Edit/Block Select/Turn
Select Mode) that you want to move, copy, delete, or be affected by another
Sprint command.

shortcut: Key for which a Sprint function or feature is assigned. By default,
your function keys and several other key combinations are assigned to
Sprint functions; see the Quick Reference Card for a complete list. You can
also create your own shortcuts.

Show Codes mode: Display mode in which normally hidden control char-
acters are displayed.

“soft hyphen: See discretionary hyphen.

soft return: Automatic line ending created by Sprint as you type. As long as
there is a ruler in your file, Sprint wraps your lines at the right margin set
on the ruler. Soft returns are invisible. Contrast with hard return.

sortfile: The intermediate file into which SprintMerge puts your sorted
records prior to printing. The default sortfile is SPM.S$$.

SP.SWP: File name of the backup file.
spring: See wide space.

STANDARD.FMT: The style sheet file containing special instructions used
by the Sprint formatter when it formats and prints your files. See also .FMT

file.
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status line: Highlighted line at the bottom of your screen that indicates the
file name, typing mode, time, and column and line number.

style sheet: An .FMT file.
swap file: See backup file.

tag: A “word” you make up to stand for a cross-reference that will be filled
in by the formatter when it prints your file.

template: 1) The format for a built-in numeric variable, chosen via the
Insert/Variable command 2) In SprintMerge, the layout you create to
organize the fields in your records.

toggle: To switch between two menu settings (usually On and Off or Yes
and No) by pressing the same key.

typeface: See font.

typestyle: One of several built-in typing styles (such as boldface and
underlining) available on the Typestyle menu that you can choose for your
printed text (if your printer has that capability). See also font.

user interface: A program’s method of operation (that is, the procedure it
uses in responding to your commands). Besides its default user interface,
Sprint provides several alternative interfaces that you can load by choosing
Customize/User Interface/Load (Two-floppy system users: You have to
rerun SP-SETUP to change user interfaces unless you have a high-density
drive and/or the user interface you want is listed among the available user
interfaces when you switch to another disk and choose User Interface/
Load).

variable: A place holder for some characters that will be filled in by the
Sprint formatter when it prints your file. For instance, the day variable on
the Insert/Variable menu will be replaced by the current weekday when
Sprint prints your file.

wide space (spring): A space inserted by the Sprint formatter to fill any
remaining space on a line.

widow: A line printed by itself at the top of bottom of a page. Sprint gives
you control over how many lines are printed at the top or bottom of a page
with the Layout/Page Breaks/Widow-Orphan Control command.

wildcard: The asterisk (*) or question mark (?) character that can be used
when entering file names at Sprint prompts. These characters act like jokers
in a deck of cards: the asterisk stands for any sequence of characters, and
the question mark stands for any single character.
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window: One of up to six display areas that you can open on your screen
simultaneously. Each window can contain a different file, or part of the
same file.

wrap: To automatically move the cursor from the end of one line to the
beginning of the next. Sprint breaks a line according to the right margin
setting on the ruler, and inserts a soft return at the end of each line.
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PARADOX" 2.0

The Complete Database

Bradox 2.0 is the most powerful PC data-
base ever for single or multiple users. And
the first to let different users edit, enter,
query and report on information in the
same table at exactly the same time!

/ ‘Mu};p{mﬂ"‘“lni
i

On your local area network, Paradox lets you
access the most up-to-date information with the
flexibility and responsiveness of being on a stand-
alone PC. You'll get real-time updating and screen
refreshing.

Instant access and reporting

You can enter, retrieve, analyze, and report on
your data—quicker than you've ever thought possi-
ble. Paradox’s convenient query by example inter-
face lets you ask even complex questions about
your data without programming.

Minimum system requirements: For the IBM PS/2™ and the IBM® fam-
ily of personal computers and all 100% compatibles. Single user system
requirements: DOS 2.0 or higher; 512K RAM; two floppy drives or one
hard disk and one floppy drive (3% and 5% inch formats supported);
compatible monochrome, color or EGA monitor with adapter. Network
use system requirements: 3Com 3Plus with 3Com 3+™ operating system,
version 1.0, 1.1, or higher; Novell with Novell Advanced Netware® ver-
sion 2.0A or higher; IBM Token Ring or PC Network with IBM PC Local
Area Network Program version 1.12 or higher; Torus® Tapestry® version
1.45 or higher; AT&T Starlan version 1.1 or higher; Banyan VINES ver-
sion 2.10; or other network configuration that is 100% compatible with
DOS 3.1 and one of the networks listed above. Network workstation sys-
tem requirements: DOS 3.1 or higher; any combination of hard, floppy or
no disk drives; 640K RAM; compatible monochrome, color or EGA moni-
tor with adapter.

Paradox is a registered trademark of Borland International. Other brand and product names are trademarks of regis-
tered trademarks of their respective holders. Copyright ©1988 Borland International, Inc. BOR 0713

Simply call up a form and check off
the information you want

Its artificial intelligence lets Paradox figure out
not just the right answer, but also the fastest way
to get it. Query by example makes high-speed links
between one piece data and another and quickly
sees the relationships your question calls for.

Create sophisticated applications

Paradox Personal Programmer™ lets beginners
and developers alike create sophisticated custom
applications the easy way—without programming!

Or program if you like with PAL"!

The Paradox Application Language™ (PAL) gives
you a complete application development environ-
ment. ‘

Suggested retail price $725




PARADOX" 386

ljaradox 386 is the powerful, easy-to-use
database that takes full advantage of the
power of your 386-based computer while
it gives you all the features that made
Paradox the new database standard!
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Paradox 386 breaks through the 640K memory
barrier, using all your 386 system’s RAM up to
16Mb. It reduces time-consuming data swapping to
and from disk. It was designed just for your 386
system’s 32-bit architecture.

And Paradox 386 includes all the features of
Paradox 2.0, including the same simple “‘query by
example™ interface and full multiuser capabili-
ties—whether it’s installed on a 386 workstation
or a network file server. You can share data on the
file server with all the workstations on your net-
work, even if they have different processors and
are running different network versions of Paradox.
And all your Paradox 2.0 applications run
unchanged under Paradox 386.

Minimum system requirements: Single user system: Paradox 386 is designed exclu-
sively for personal computers based on the Intel 80386 microprocessor, including
IBM Personal System/2, Model 80: personal computers equipped with Intel’s Inboard
386; and other 100% compatbile computers equipped with a 386-based microproces-
sor. Operating system: PC-DOS (MS-DOS®) 3.0 or higher. Memory: 1.5 Mb or more.
Memory above 1 Mb configured as extended memory. Requires one hard disk and at
least one high-density floppy drive and compatible monochrome, color, EGA or VGA
monitor and adapter.

Network file server requirements: Novell Advanced Netware 2.0A or higher, 3COM
3+ operating system 1.0 or higher; Torus Tapestry version 1.45 or higher; AT&T PC
6300 Network Program: or any other network 100% compatible with DOS 3.1 and
any one of the networks listed above.

Paradox is a registered trademark of Borland International. Other brand and product names are trademarks or regis-
tered trademarks of their respective holders. Copyright ©1988 Borland international, Inc. BOR 0715

Plus, Paradox 386 runs up to five times as fast
as Paradox 2.0 on your power operations—sorting,
querying and reporting on very large tables (with
tens of thousands of records or more); developing
applications with Paradox Personal Programmer
386; or running large PAL™ applications.

With Paradox 386 You Get:

o A powerful, intuitive query system for instant
access to your data without programming.

o Professional reports with the Paradox report
generator—without programming!

o Flexible forms for data entry, editing or record
display. Create them interactively by painting
on the screen or use Paradox’s standard forms.

o Personal Programmer 386 to develop sophisti-
cated, customized applications without
programming.

o Paradox Application Language™ (PAL), a high-
level programming language that helps you
develop complex and ambitions applications
that benefit from extended memory and
32-bit processing.

Suggested retail price $895




QUATTRO

The Professional Spreadsheet

uattro has twice the speed and power
for half the price . . . seeing is believing!
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1987
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Better graphics built in

To get graphics like Quattro’s with another
spreadsheet, you'd have to buy a separate package.
Quattro gives you 10 different types of graphs and
a huge selection of fonts, fill patterns and colors—
plus PostScript® compatibility!

Faster recalculation

Quattro’s recalculations are smart—and smart is
fast! Quattro only recalculates the formulas that
have changed.

Direct compatibility

There’s no relearning and nothing to lose when
you switch to Quattro. it can understand familiar
1-2-3° commands and directly load, read and write
data files created with other programs like 1-2-3,
dBASE,® Reflex® and Paradox®!

Minimum system requirements: For the [BM PS/2™ and the IBM®
family of personal computers and all 100% compatibles. PC-DOS
(MS-D0S®) 2.0 or later. Two floppies or a hard disk. 512K.

Quattro is a registered trademark of Borfand International, Inc. Lotus and 1-2-3 are registered trademarks of Lotus
Development Corp. Other brand and product names are trademarks or registered trademarks of their respective
holders. Copyright ©1988 Borland International, inc. BOR 0414A

Easy, compatible macros

Create macros as you work. Quattro’s learn
mode lets you instantly record your actions and
store them. Its built-in macro debugging environ-
ment makes it easy to spot problems and fix them.

Easy installation

Quattro can detect most computers and screen
types, so it’s always ready to load and run—no
installation needed!

You can't lose!

If you forget to save your work or a power
shortage shuts you down, no problem. Quattro’s
transcript add-in automatically saves your work
as you go, keeping track of all your changes!

More Features

o Includes SQZ!® Plus data compression

o 100 built-in financial and statistical functions

o Menu Builder add-in for customizing menus

o Supports 8087,/80287,/80387 math coprocessors
o Supports EGA, CGA, VGA, and Hercules adapters
o Context-sensitive online help

o Supports extended and expanded memory

Suggested retail price $247.50




SIDEKICK Plus

The Professional Deskiop Manager

You hold in your hands the power of
organization. It’s SideKick Plus, the new
professional desktop manager with seven
supercharged productivity applications
that finally let you work the way you think!
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SideKick Plus lets you move back and forth
between projects and applications instantly and
effortlessly. And you can customize it to work the
way you do. Set up your own menu system, func-
tion keys, and shortcuts with a few simple key-
strokes. Use SideKick Plus as either a disk-based
or RAM-resident application. Load a few SideKick
Plus features or all of them. Even decide how much
memory it takes! You can’t outgrow SideKick Plus
because it changes right along with your needs.

K)u gel:

o File Manager: Extended DOS file and directory
management

o Outliners: Nine Outliners with automatic
numbering, tree charts, and table of contents

o Phonebook: Complete data and voice communica-
tions that you can set to take place in the back-
ground, with auto-dialing, an encrypted glossary,
and a full Script language. Even if you don’t have
a modem, it keeps your names, addresses, and
phone numbers at your fingertips

All Bortand products are or registered of Borland
names are trademarks or registered trademarks of their respective holders.
Copyright ©1988 Borland International, Inc. BOR 0501

Inc. Other brand and product

o Notepads: Nine file-editor Notepads, up to
11,000 words each

o Time Planner: Includes a Calendar, Appointment
Book, and Schedule window, plus alarms, repeat-
ing appointments, and attached agenda. Supports
networks via a common calendar

o Calculators: Four types: Business, Scientific,
Programmer, and Formula

o Clipboard: For copy-and-paste integration
between files and with other application programs

o ASCII Table: To find and paste characters quickly

o Expanded Memory and RAM disk support:
With expanded memory, SideKick Plus runs even
better! If you have an Intel® Above™ Board or
other expanded or extended memory card, you
can load the SideKick Plus desk accessories into
expanded memory and leave your 640K of con-
ventional memory for your other applications.

Hard disk required.
Suggested retail price $199.95

Minimum system requirements: For the IBM PS/2™ and the 1BM family
of personal computers and all 100% compatibles. PC-DOS (MS-D0S®)
2.0 or later. Minimum system memory, 384K. Minimum RAM-resident
memory for smallest configuration 72K. Hard disk drive. Networks:
3Com, Novell, IBM, Vianet

Modems for dialing and data communications: Hayes or Hayes-
compatible, IBM PCijr internal, AT&T 4000, Telebit Trailblazer PC/SA,
Cermatek Infomate 212PC, Novation Access 1-2-3, Racal-Vadic Autodial
VA212.
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—Default 299
—Out 295
—Print 291
~-Remditto 292
@-sign 330

commands 342, 348, 350, 355
@Include command 301
@Template 301
@Template command 301
@Value command 300

A

active
file 140, 355
window 355
adding text- See entering text
Advanced Options menu 200
advanced user interface 17, 65, 100,
125,212
alignment See justification
alphabetizing text 224
alternate printer 203
installation 16, 203
alternative user interfaces 1, 37, 40,
100, 112, 113, 361
advanced 17, 65, 100, 125, 212
basic 17, 42, 90, 100
installation 17
saving 210
switching between 91, 112, 210,
337
troubleshooting 336
tutorial 17, 42, 51
two-floppy systems and 23
user-defined 208, 210
AMERICAN.LEX 220
arguments 355
Arrange-Sort command 224
two-floppy systems and 23, 225
arrow keys 58
.ASC file name extension 347
ASCII
editors 38
files 343, 355
Auto-Indent mode 350
converting Sprint files to 346
editing with Sprint 347
file name extension 347

364

formatting 348, 350
hard returns 348
importing 344
indenting 350
printing 203, 352
unformatted 352
rulers 344
tabs 349, 353
telecommunicating 351
wordwrapping 350, 352
ASCII File Handling menu 347
two-floppy systems and 343
Assign to Key (glossary entry)
command 227
Asterisks command 81
attributes 355
Auto-Indent command 350
Auto-Indent mode 38
AUTOEXEC.BAT file 14, 47, 319
AUTOEXEC.SPG file 117, 228, 349
autosave 355
AutoSpell mode 221
two-floppy systems and 23, 223

Background Save Period command
144,217
Backspace key 58
backup file 1, 13, 33, 50, 89, 98, 144,
217,356, 360
network configuration and 323
saving 144
time period 217
troubleshooting 336
basic user interface 17, 42, 90, 100
BASIC-type files 292
merging 286
.BAT files 12, 14, 20
beep 218
Blank Page(s) command 181
blank space (horizontal) 181
blank space (vertical) 181
Block Select menu 73, 123
blocks 122-127, 356
centering 164
copying 124
deleting 125
handling, Clipboard and 39, 74
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moving 74,77,121,124
pasting 74, 77
re-selecting 123
saving 125
selecting 72, 77,123, 360
by lines or paragraphs 116
Column mode 124, 224, 356
mouse commands 115
typestyle 72, 79, 126, 169
unselecting 123
writing to file 125
Borland editors, differences from Sprint
38
bulleted list 81, 184
Bullets command 81

C

C (ruler code) 49, 159
canceling a command 107
Center command 68, 164
centering text 68, 164
Change Directory command 152
Char command 334
Character Size command 166, 173
character strings 302
choosing a menu item See menus,
choosing from
clearing menus 33, 107
Clipboard 74, 121, 124, 356
appending to 121
troubleshooting 341
Close command 34, 143
closing a file See files, closing
closing a window See windows,
closing
Codes command 127, 170, 216
color monitors 214
Colors command 212
colors, changing 212
Column mode 123
Column Mode command 123, 124,
224,356
columns 70
exporting 332
importing 329
selecting 123
sorting 224
command line

Index

merging from 290
SprintMerge commands 252
commands
editing 58
entering 333
SprintMerge 291
CompuServe 6, 351
conditional hyphenation See
hyphens, soft
Conditional Page Break command
182
context-sensitive help See help
Control Character command 130
control characters 39, 68, 127, 356
deleting 129
in searches 135
inserting 129
showing 216
troubleshooting 337
typestyle 170
control codes See control characters
conversion utilities
installation 21
two-floppy systems and 327
Copy command 124
copying
blocks See blocks, copying
distribution disks 11
files See files, copying
crash recovery See backup file
creating a new file 48
Criteria command 250
Ctrl key 58
Current Printer command 173, 203
cursor 29
movement keys 57, 58, 115
mouse 115
customization 207-218
colors 212
Undo command 214
function keys 208
screen elements 215
Customize menu 207
two-floppy systems and 23, 207

Data Disk 13, 356
dBASE files, merging 258
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default printer 203
DEFAULT.REC 252, 291, 294
DEFAULT.SPR 252, 291
Define command 118, 227
Del key 58, 120
deleting
blocks 125
changes 121, 122, 341
headers 175
page breaks 197
text 32, 59, 120
Undelete command 121
delimiters 334, 356
Description command 192
Destination command 203
dictionaries 220
directories 356
changing 149, 152, 231, 320
defined 317
discretionary hyphen See hyphens,
soft
disk full error 152
disks
distribution 10
floppy See two-floppy systems,
special instructions for
DisplayWrite 2, 40, 327
Document-Wide menu 164
DOS 315-321
command line options
(SprintMerge) 290, 291
commands 231, 316
exiting to 63, 231
PATH command 319
printing from 204
prompt 27
running Sprint from 47
running SprintMerge from 290,
291
wildcards See wildcards, DOS
DOS Command command 315
two-floppy systems and 23, 232
Draw Box command 226
Duplicate-Copy command 151

E

Edit menu 30, 38, 42, 118
Edit on Screen command 158
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editing commands 58, 111
editor 25-35, 96, 111-136
customizing 207
EGA 17
encapsulated PostScript See
PostScript
End key 58
Ending Page command 199
endnotes, importing 330
.ENG files 323
entering text 32, 59, 119
EPS See PostScript
Erase (glossary entry) command 228
Erase command 125, 151
error messages 341
disk full 152
logging 199
out of memory 341
printing 199
SprintMerge 307
unknown command 342
variable not found 341
errors, correcting 335
Esc key 33, 58
.EXE files 10, 323
exiting Sprint See Quit command;
quitting Sprint
Export command 327, 346

F

fields 296, 357
containing blanks 298
declarations 297
default values 298, 299
empty 298, 299, 301
misalignment 302
separators 244, 296, 297
visible 298
types 298
File Manager menu 148, 150
File menu 34
files 33, 137-153
active 140, 355
ASCII See ASCII files
closing 34, 61, 143, 336, 356
copying 151
creating 48
default settings 228
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defined 27
erasing 151
exporting 327, 331, 343, 357
to ASCII 346
extensions 357
ASC (ASCII) 347
.BAT 12, 14, 20
.ENG 323
EXE 323
JFMT 323
.LEX 323
.LOG 200
.PRN 203
SPG 117,118, 228, 349
.SPL 16
.SPR 34, 51, 56, 138, 148
SWP 323
.UI'100
File Manager menu 150
importing 327, 343, 358
listing 149, 151
marking a place 136
merging 144
mouse commands 116
moving between 140
multiple 2, 61, 107, 138
naming 138
new 48
opening 34, 61, 107, 138, 359
from DOS 48
picking 116
printing 85
README 9
renaming 151
reverting to saved 122, 341
saving 34, 55, 144, 360
under a different name 152
telecommunicating 343, 351
translating 327
unnamed 48
wildcards and 106, 138, 148, 149,
151
windows and 141
Find command 77
floppy disks
installation 11, 21

Index

special instructions for See two-
floppy systems, special
instructions for

FMT files 323, 357

Font command 166, 171

fonts 159, 166, 171, 357, See also
typestyles
changing 172
default 172
fixed width 357
printers and 173

Footer menu 176

footers 176, See also headers
justification 177
multiple line 177
page numbers 177
positioning 177

footnotes, importing 330

form letters (SprintMerge) 237, 246,
262

Formatted Print command 202

formatter 97, 155-193

formatting 97, 95-110
commands 38, 155, 358
errors 87, 199, 201
in ASCII files 348
merged files 251
pausing 309

function keys 100, 358
redefining 208

Function Keys command 208

G

Glossary menu 226

Glossary utility 358
AUTOEXEC.SPG 117, 118, 228, 349
keyboard record mode 229
STANDARD.SPG 117, 349

Go command (printing) 85, 196

Go command (SprintMerge) 293

Group Together on Page command
182

H

hanging indents See indenting,
hanging indents
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hard disk installation 13
hard returns 120, 345, See also soft
returns
hard spaces See non-breaking space;
Non-Breaking Space command
hardware requirements 5
Header menu 173
headers 173, See also footers
even pages 175
justification 174
multiple line 175
odd pages 175
page numbers 175
positioning 175
title page 176
Headings menu 166
help 26, 33, 106, 113
two-floppy systems and 23
highlighting text See blocks, selecting
Home key 58
hot keys See shortcuts
hyphenation 39, 183
two-floppy systems and 184
Hyphenation menu 183
Hyphens command 81, 190
hyphens, soft 183, 357

I

I (ruler code) 159
Import command 327, 345
indenting 54, 160, See also margins
ASCII files 350
hanging indents 160, 358
outdenting 160
index, printing 199
indexing, troubleshooting 340
Initial Record command
(SprintMerge) 293
Ins key 58, 120
Insert (Unconditional) Page Break
command 182
Insert mode 32, 58, 120, 218, 358
Insert Mode command 120, 218
Insert-Paste command 74, 77, 125
installation 9-24
alternative user interface 17, 18,
101
conversion utilities 21
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EGA 17
floppy-disk systems 21
hard disk systems 13
printer 15, 109, 171, 196
screen 17
speller 20, 220

RAM disk and 20
thesaurus 20, 224

RAM disk and 20
two-floppy systems 11, 21
user interface 17
video 17

Inter-Paragraph Spread command

180

J

J (ruler code) 49, 159

Jump to Line command 31

justification 49, 157, 359
changing 159

K

Keep with Following Text command
182

kerning 359

Keyboard Record command 229

keyboard shortcuts See shortcuts

L

L (ruler code) 159

Laser]Jet printer 166

LaserWriter printer 166, See also
PostScript

layout See page layout

Layout menu 155

leading See line spacing

leaving Sprint 26, 34

Letter File command 300

letter files 238
default 252

.LEX files 323

License Statement 6

line breaks, conditional 183

Line Drawing command 225

line spacing 157, 178

Line Spacing command 178

List command 228

List Directory command 149, 151
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lists 80
bulleted 81, 184
description 192
exporting 333
hyphens 82, 190
nesting 186, 189
numbered 83, 188
single-spaced 190, 192
two-column 192
types of 184
unnumbered 190
Lists menu 80, 184
Load command 210
two-floppy systems and 211
loading Sprint See starting Sprint
local area network (LAN) See
network
Log Errors to File command 199
.LOG files 200
logical operators 302

M

Macro language 2
macros 38, 40, 220, 359
mail merge See SprintMerge
main menu 30, 38, 103
MAKEDISK.BAT 12
margins 28, 49, 54, 117, 157, 164, See
also indenting
changing 158, 165
document-wide 164
marking a block See blocks, selecting
Menu Display Delay command 218
Menu Shortcuts command 113, 217
menus 29
choosing from 104, 113
clearing 33, 107
Edit 30
main 30
Merge Field command 300
Merge menu 250
merging files 144
dBASE 258
messages See prompts, responding
to ’
Microsoft Word 1, 2, 39, 101, 327
Minimum Word Length command
183

Index

modem 343, 351

Modify (colors) command 213
monitor See screen

monochrome monitors 213

mouse commands 115

Mouse menu 117

Move-Cut command 74, 77, 124
moving a block See blocks, moving
moving the cursor 58
MSWORD.UI 101

multiline fields and separators 298
MultiMate 2, 40, 327

multiple files 61, 107, 138

N

nesting commands 359
network 9, 14, 50, 323-325
backup file 147
sharing Sprint files 323
troubleshooting 325
New command 119, 137
new file 48
Next Occurrence command 131
Non-Breaking Space command 181
non-breaking spaces 359
Number of Copies command 198
Number of Passes command 202
Numbered command 81
numbered lists 188
numeric keypad 29

(0]

Open command 62, 137

opening files See files, opening

opening windows See windows,
opening

Options menu 217

Order command 250

orphans 182, 361

out of memory message 341

outdenting 160

outfile 359

Outline command 185, 328

Outlook outliner 327

output file (SprintMerge) 295

Overwrite mode 59, 218, 359, See
Insert Mode command
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P

page breaks
conditional 182
deleting 197
formatter 197
preventing 182
previewing 197
unconditional 182
Page Breaks menu 178, 198
page footer See footers
page header See headers
page layout 155
exporting 333
Paginate command 86, 197, 201
paginating 197
Paper Size command 165
Paradox files, merging 256
paragraph indent 54, 157
changing 159
paragraph marks 359, See also hard
returns
paragraph spacing 180
path 359
pause before printing 202
Pause Between Pages command 202
PgDn key 58
PgUp key 58
Pick from List command 124, 140
Place Mark command 136
place markers 136
point size 166
pop-up menus 103
Position command 175, 177
PostScript 2, 39, 88, 360
Potpourri menu 229
Precise Settings menu 160, 164
Font command 166, 171
Preserve Editing Session command
90, 146, 217, 336
previewing See Screen Preview
command
Print menu 38, 85, 195
Print Options menu 87
printers 16
alternate 16, 203
changing 109
customization 16
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default 203
fonts and 173
installation 15
PostScript 39
printing 85, 109, 195-206
ASCII files 203, 352
defaults 196
error messages 199
.LOG file 200
errors, correcting 200
from DOS 196, 204
from editor 196
index only 199
multiple copies 87, 198
on alternate printer 203
on cut sheets 202
options 196
partial document 198
previewing 197
proportionally spaced fonts and
197
program listings 352
screen preview 197
single pages 202
table of contents only 199
to alternate screen 205
to file 203
to screen 88
troubleshooting 339
two-floppy systems and 23, 196
unformatted 202
PRN file 203
prompts, responding to 106
proportional-width font 360
PROPOSAL.SPR 62

Q

QCARD.TXT 114, 231

Quick Reference Card 32, 114, 230
QuickCard command 114, 230, 338
Quit command 26, 34, 89

quitting Sprint 34, 89

R

R (ruler code) 49, 159
ragged text See justification
RAM 335

RAM disk 11, 20
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README file 9
Recall command 227
Record File command 294, 301
records 360
files 238, 301
default 291
separators 240
recover program 360
Reflex records, merging 253
region See block
Remove Formatter Page Breaks
command 197
Rename-Move command 151
replacing text See searching for text,
search/replace
Reselect Block command 123
Reserve Space command 181
Reset Shortcuts command 114, 209
two-floppy systems and 210
Resize command 143
Revert to Saved command 122, 341
ruler line See rulers
Ruler menu 158
rulers 28, 48, 117, 158
ASCII files and suppressing 117,
349
centering 164
customizing 118
default settings 228
deleting 159
editing 52, 117, 158
inserting 159
justification 53
margins 158, 159
suppressing 117
tabs 162
troubleshooting 340
running SprintMerge 290
S
Save (user interface) command 210
two-floppy systems and 210
Save command 34, 55, 144
saving
blocks 125
files See files, saving
shortcuts 210
under a different name 152

Index

screen
colors See colors, changing
customization 212
installation 17
Screen menu 215
Screen Preview command (printing)
197
scrolling, mouse commands 115
Search & Replace command 132
Search-Replace menu 130
searching for text 77, 130
capitalization 131, 135
control characters 135
search/replace 132
shortcuts 130
troubleshooting 342
wildcards 132
Select mode 123
selecting a block See blocks, selecting
selecting text See blocks, selecting
setting margins See margins,
changing
setting tabs See tabs, changing
setup See installation
shortcuts 31, 61, 100, 113, 360
abbreviations 226
alternative user interfaces 208
command 229
Ctrl-Enter and 114
defining 100, 114, 208
displaying 43, 113, 216, 230
Glossary menu 226
Menu Shortcuts command 113
Potpourri menu 229
QuickCard command 230
removing 114, 209, 230
saving 210
troubleshooting 338
Show Codes mode 360
SideKick 1, 38, 39, 100, 112, 114, 343,
344, 346
SideKick Plus 327
SIDEKICK.UI 100
soft hyphens See hyphens, soft
soft returns 345, See also hard returns
sortfile 360
sorting
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alphabetical 304
ASCII 304
multiple fields 305
numerical 304
text 224
SP-SETUP See installation
SP-SETUP.EXE 10
SP.EXE 27, 316, 323
SP.OVL 338
SP.SWP 144, See backup file
Space Allowable command 183
spaces
hard See spaces, non-breaking
non-breaking 181, 359
search wildcard 133
showing 215
spacing
between paragraphs 180
between words 181
SPADV.UI 100
SPBASIC.UI 90, 100
spell checker 39
automatic 221
dictionaries 220
installation 20
and RAM disk 20
spellchecker 220-223
SPELLER.ENG 220
Spelling menu 220
SPFMT.EXE 323
SPG files 117, 118, 228, 349
two-floppy systems and 228
SPL files 16
SPM.O$$ 252, 291
SPM.S$$ 295
SPMERGE.COM 252
.SPR files 34, 48, 51, 56, 138, 148
spread between paragraphs See
Inter-Paragraph Spread command
SPRECOVE.COM 360
springs See Wide Space (Spring)
command
SPRINT.BAT 20
SprintMerge 2, 235-312
—alpha field type 245
—-ASCII field type 245
~Print 293
~Remditto 286
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~Sort 294
.0%$$ and .5%$ files 252
@Case command 301
@String command 301
basic concept 238
BASIC files 241
BASIC-type files 286
Case statement 278
command line 301
limitations 253
commands
-Qut 295
—Record 294
—Sortfile 295
Criteria 292
Data Format 292
Ending Record 292
Go 293
Initial Record 293
list of 291
Merge Field 293, 300
Order 294
Record File 294, 301
commas in fields 286
Comment command 241
Criteria command 241, 292
Data Format command 241, 250,
292
dBASE files 258
default field type 246
delimiters 242
empty fields 301
Ending Record command 241, 292
error messages 307, 309
fields 297
alphabetical 298
ASCII 299
default values 246
delimiters 242, 296
empty 245, 301
in quotes 303
multiline 245, 299
names 297
numerical 299
separators 242, 245
types 245, 297
with blanks 245
form letter example 262
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formatting files 251
Go command 293
Include command 241
Initial Record command 241, 293
labels 283
Letter File command 246
letter files 238, 300
default 252, 291
limitations 305
mailing lists 275
menu 250
Merge Field command 293, 300
multiline field type 243, 246
num field type 246
Order command 241, 294, 304
sorting lists 275
Outfile command 241
output files 252
Paradox files 256
personalizing names 269
Print command 241
print options 252
printing 252
program (two-floppy systems and)
23
quotation marks in fields 286
Record File command 250, 294, 301
records 301
files 238, 301
default 291
Initial/Ending 250
multiline fields 243
selecting 275, 276, 278, 302
separators 301
the Template and 243, 301
Reflex files 253
running 290
Screen Preview 250
selecting records 278
selection criteria 250
character strings 302
logical operators 302
operators and precedence 302
relational operators 303
sort order 250
Sortfile command 241
sortfile, default 295

Index

sorting See SprintMerge, Order
command
sorting lists 275
starting 291
from DOS 252
technical specifications 305
template 238, 242, 306
Template for Data command 243
two-floppy systems and 237
variable paragraphs 272
variables 269
SPTUTOR.UI 51, 100
STANDARD.FMT 360
STANDARD.SPG 117, 349
Starting Page command 199
starting Sprint 23, 26, 38, 47, 316
status line 49, 102, 360
Style menu 80
subheads See Headings menu
swap file See backup file
SWP file 323
system failure 33

T
T (ruler code) 159
tab characters, viewing 216
Tab Expansion command 349
Tab key 58
table of contents, printing 199
tables, formatting 339
tabs 157
changing 55, 69, 159, 162
exporting 334
importing 329
in ASCII files 349, 353
precise settings 164
tags 361
technical support 6
template 238, 361
file, default 252
Template for Data command 242
text alignment See justification
THESAUR.ENG 223
THESAUR.LEX 223
thesaurus 39, 223
installation 20
RAM disk and 20
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two-floppy systems and 224
toggle 105, 361
Tone command 218
Translate menu 327, 343
two-floppy systems and 327
translating files 343
troubleshooting 335-342
Turbo Lightning 39
Turbo Pascal 1
Turn Select Mode command 123
tutorial 41-91
tutorial user interface 17, 42, 100
two-floppy systems
installation 11, 21
special instructions for
alternate user interfaces,
installing 19, 23
Arrange-Sort command 225

ASCII File Handling menu 343

AutoSpell mode 223

backup file size 108, 140

context-sensitive help 33

conversion utilities 327
installing 21

creating Data Disks 22

Customize menu 23, 207

DOS Command command 23,

232

glossary files 228
hyphenation 184
Load command 211
printer installation 17
printing 23, 196

Reset Shortcuts command 210
Save (user interface) command

210
sorting text 23
SprintMerge 23, 237
thesaurus 224
Translate menu 327
typefaces See fonts
Typestyle menu 39, 65, 126, 166

typestyles 66, 166, 361, See also fonts

blocks and 72, 79, 126
changing 126, 129, 169

control codes 68, 127, 167, 170, 337

display mode 66, 167
exporting 332
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hard returns and 170
importing 328

in this manual 5

list 168
troubleshooting 337

U

.UI files 100

Undelete command 121

undeleting text 58

underlining text 67

unknown command (error message)
342

unnamed file 48

unnumbered lists 190

Unzoom command 143

Use Wildcards command 132

User Interface menu 91, 210

user interfaces See alternative user
interfaces

USER.DIC 220

utilities 62, 219-232

Utilities menu 23, 219

\"

variable not found message 341
variables 361

video setup 17

visible field separators 299

\%)
Wang 2
warning messages See also error
messages
wide space 361
Wide Space (Spring) Command 181
Widow-Orphan Control command
182
widows 182, 361
wildcards 62, 132, 135, 361
DOS 106, 148, 151
in searches 132
Window menu 141
windows 39, 108, 141
active 355
closing 143, 356
expanding 143
opening 141
shrinking 143
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switching with a mouse 116
Zoom command 143
word processing, defined 27
word spacing 181
Word Spacing command 181
WORDPEREF.UI 101
WordPerfect 1, 2, 39, 101, 327
WordStar 1, 2, 39, 101, 112, 114, 327
WORDSTAR.UI 101

Index

Wordwrap ASCII Files command 352
wordwrapping 28, 340, 362

ASCII files 350, 352
Wrap Long Lines command 350
Write As command 152
Write Block command 125

Z

Zoom command 143
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